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• Explore Approved Publication
Proposals

• Create Publication Proposal

• View My Publication Proposals

Select Explore Approved Publication 
Proposals if you wish to view a list of all 
approved PPs in the CHILD db portal.

List of approved PPs in CHILD db portal. List 
shows:

• PI name
• Type of publication
• Authors

4. You may filter the list by PP title /
publication type (e.g. abstract, original
scientific article, etc.) / author / CP
number.

Scroll downScroll downScroll downScroll down for entire list for entire list for entire list for entire list

Filter options 

Select theSelect the  Publication Proposal iconPublication Proposal icon or tab

Select Explore Approved Publication Proposals

How to create a Publication Proposal (PP) 
An approved Concept Proposal is required to publish CHILD data 

From the CHILD db Dashboard, select 
the Publication Proposal (PP) icon or 
tab.

Note: A Publication Proposal (PP) is a 
request to publish data. You must have 
an approved CP to create a PP. 

You have three options to select from:
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Select Create Publication Proposal

Create a new Publication Proposal (PP)
An approved Publication Proposal is required to publish your findings. 
Each publication (article, thesis, abstract) requires its own unique PP.

• view the history and details of your PP
• add co-authors
• upload documents
• chat with the CHILD db administrator

7. Click Create Publication Proposal. You
will be taken to the main page of your
newly created PP.

Note: You must have an approved PP to
publish your findings.

Select an approved CP and enter a name 
for the Publication Proposal.

9. Select Details.

8. From this main page, you can:

Fill in the form for your PP. Enter details
about the authors, outline, expected
finish date, publication type and target
journal.

You must also list the data and samples 
needed to prepare the publication. If the 
data/samples differ from the approved 
CP, the CP must be revised and re-
submitted for approval.

5. Select Create Publication Proposal.

IMPORTANT: To open a new PP, an
author must have a CHILDdb account
AND must be a co-applicant on the
associated, approved CP. If you are not
named on the approved CP associated
with the PP you wish to create, contact
the CP's PI. Request that the PI open the
PP and invite you as a co-author.

6. If you are a co-applicant on the
associated CP, click on the dropdown
list to see the CPs available to you.



14. Select Discussion if you wish to
contact the CHILDdb administrator.
Enter your message in the dialogue box
and click the Send arrow.

Type a message to the CHILDdb administrator

Send your message

12. To go to the associated Concept
Proposal, select Concept Proposal.

Click on the Concept Proposal link. 
You will arrive at the approved CP 
where you can review it in full. 

13. To return to the PP, click Publication
Proposals.

Choose the PP you are working on from 
the list. Click the PP to go back to it. 

16. Congratulations! Your PP has been
submitted for review.

You will receive an email when the PP
has been approved. You may also check
the status of your PP from within the
CHILD db portal.

Each publication (article, abstract, thesis etc.) needs its own PP. 
A single Concept Proposal may have multiple PPs associated with it. 

When you have completed your PP, 
click Submit at the top of the page.

Click Confirm in the pop-up dialogue 
box.

Click confirm

15.

10. You can download a copy of your PP by
clicking the download button on the
right-hand side of the Details page.

11. From the main page, select Uploads to
upload documents, files or materials
related to your PP (e.g. draft manuscript,
journal acceptance etc.)

Note: If the data and/or samples 
identified for the PP differ from the 
approved CP, the CP must be amended 
and receive approval before the PP can 
be reviewed. 



Select View My Publication Proposals

18.

View my Publication Proposals
 To review or revise existing PPs

17.

PPs you own or have access to

When you have completed your PP, 
click Submit at the top of the page.

Click Confirm in the pop-up dialogue 
box.

Click confirm

20.

19.

• view the history and details of your PP
• add co-authors
• upload documents
• chat with the CHILD db administrator

Follow the steps for How to create a 
new Publication Proposal to revise 
your PP.

Select ViFX�My�1VCMJDBUJPO�1SPQPTBMT. 

Select from a list of PPs that you 
"own" or have access to. This includes 
any PP in which you are listed as an 
author.  

Note: All co-authors may modify/edit 
the PP. 

Only PPs that are under development 
(i.e. unsubmitted) may be modified. 
Once submitted, a PP is locked to 
editing. You may contact the CHILD 
db administrator to reopen a locked CP 
if editing is required.

Click on the PP you wish to modify. 
From the PP's main page, you can:
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